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1. OBWWME MOJNTOXXEHWNA

11 HacTtoswasa WHCTpyKuus paspaboTaHa B COOTBETCTBMM C KOHCTUTyumein Poccuitckoi
defepaumn, TpyaoBbIM KofgekcoM Poccuiickoin deaepauun, ®efepasibHbIM 3aKOHOM OT 27.07.2006 Ne
149-®3 «O6 MH(popMaLun, NHPOPMALMOHHBLIX TEXHOMOMMUAX U O 3aliuTe UHGopMauuny». deaepaibHbIM
3aKOHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX». YKa3oM [pe3ungeHTa Poccuiickoi
®egepaumm o1 06.03.1997 No 188 «O6 yTBEpPXKAEHWM MNepevHst CBeAeHWU KOH(MAEHUMAbHOrO
Xapakrepa», noctaHoBneHnem MpasuTtenscTea PO o1 01.11.2012 N 1119 «O6 yTBEpXKAeHNM TpeboBaHWiA
K 3almuTe NepcoHasbHbIX [aHHbLIX MpU MX 06paboTKe B MH(OPMALMOHHBLIX CUCTEMAX MEepPCOHabHbIX
[aHHbIX», nocTaHoBneHVeM lMpasutensctea PP ot 15.09.2008 Ne 687 «O6 yTBepxkaeHUN [NonoxeHns 06
0C06eHHOCTAX 006paboTKM NepcoHasbHbIX AaHHbIX, OCYLLECTBNSAeMOM 6e3 WUCMOoNb30BaHWUSA CPeacTs
aBToMaTu3auum», WHbIMKM HOPMAaTVMBHbIMW MpPaBOBbIMK akTaMu Poccuiickoin ®Pegepauun, YCTaBom
®roy BO «blY», UHbIMU NIOKa/IbHBIMW HOPMATUBHBLIMW akTaMu (hefepaibHOro rocyfapCTBeHHOro
06pa3oBaTeNlbHOro yupexaeHns BbICLLEro 00pa3oBaHUs «BypATCKUIA TOCYAapCTBEHHbIN YHUBEPCUTET»
(Banee - YHuBepcuTeT).

12 Hactoswasa VIHCTpyKUMA YycTaHaBiMBaeT B  YHMBEPCUTETE MOPALOK paboTbl C
[JOKYMEHTaMW - HOCUTENISIMU KOH(UAEHUMaNBHOW MH(OpPMaLnn, cofepxKallield NepcoHabHble aHHble, B
Lensx:

- npeaoTBpaLLeHuns HEKOHTPO/IMPYEMOro pacnpocTpaHeHus KOH(MAeHLMaIbHOM
MH(opMauuK, cogepXkallerl nepcoHanbHble faHHble B pesynbTare ee pasrialleHns JO/MKHOCTHLIM
NALOM, UMEKLMM [LOCTYN K MH(OopMauuuW, cofepykalleil nepcoHabHble AaHHble, WK NOMYyYeHus
HeCaHKLMOHMPOBAHHOIO A0CTYNa K KOH(PUAEHUNaNbHOW NHopMaLmu;

- npefoTBpaLleHnss HecaHKLMOHUPOBAHHOIO YHUUYTOXEHUS, WCKAXKEHWSA, KOMUPOBaHWUS,
610KMPOBaHUA MH(OPMaLMK, CoLepXKaLLleil NePCOHa/IbHbIE aHHbIE;

- npefoTBpaLLeHNs yTpaTbl, HECAHKLMOHMPOBAHHOIO YHUYTOXEHUS UK c60eB B npoLecce
(hYHKUMOHMPOBAHNA  aBTOMATU3MPOBAHHbLIX CUCTEM  00paboTKM  MHGopMauun,  COoAepKallel
NnepcoHasIbHbIE aHHble, 06ecrneyeHne NoAHOTbI, LEeNOCTHOCTH, JOCTOBEPHOCTM TaKoi MH(opMauuu;

- COOMOLEHMS  NPaBOBOrO  peXuma  UCMO/b30BaHMA  MH(OpMaLMK,  COAepXKalleid
nepcoHasbHble AaHHbIe;

- obecrieyeHnss BO3MOXHOCTM 00pabOTKM M WCNOMb30BAHUA MEPCOHANbHLIX — AaHHbIX
YHUBEPCUTETOM, €ro CTPYKTYPHbIMW MoApasfeneHnaMU U LOMKHOCTHLIMU NULAMK, WUMEHLLMMU
COOTBETCTBYHOLLME NOTHOMOUKS.

13. O6paboTka NepcoHaNbHbIX AaHHbIX OCYLUECTBNAETCAN YHWBEPCUTETOM C COrfacus
CyObeKTa NepcoHasIbHbIX JaHHbIX.

Cornacue cybbekTa Ha 06paboTKy ero nepcoHasIbHbIX AaHHbIX He TPebyeTCs B CeAytoWwmx Ciyyasnx:

- €C/M NepCoHasbHble JaHHble SABNATCA 00LLEA0CTYMHbIMU;

- KOrja nepcoHaibHble [aHHble OTHOCATCA K COCTOSHUKO 340p0BbA PaboTHMKA U UX
0bpaboTka HeobxoAMMa [AN1A 3alWUTbl €ro >KWU3HW, 340POBbS WU UHbIX YKU3HEHHO BaXKHbIX
WNHTEPECOB NINO0 XXM3HK, 3L0POBbA WM MHBIX YKU3HEHHO BaXXHbIX WMHTEPECOB APYruxX nul, a
rnosiy4eHune cornacus paboTHNKa HEBO3MOXKHO;

- ecnn obpaboTka MepcoHasIbHbIX AaHHbIX OCYLLECTBAAETCA 415 CTAaTUCTUYECKMX WU UHBIX
Hay4HbIX Lienel nNpy ycnoBumn 06s3aTeNibHOro 06e31mymnBaHns nNepcoHasbHbIX AaHHbIX;

- 00paboTKM MEePCOHaIbHLIX [aHHbIX M0 TPeboBaHUIO  YMNOSHOMOYEHHbK Ha TO
roCyapCTBEHHbIX OPraHoB B C/yyasX, NpeayCMOTPEHHbIX (efepaibHbIM 3aKOHOM;

- Korga o06paboTka nepcoHaNbHbIX [JaHHbIX OCYLLECTBSETCA B LENsSX WCMO/IHEHUS
obpaLLeHuns, 3arnpoca camoro CybbekTa NepcoHasbHbIX AaHHbIX, TPYLOBOro WM MHOro A0rosopa
CHUM;

- 00paboTKM afpecHbIX AaHHbIX, HEO6XOAUMBIX ANS [OCTaBKM MOYTOBLIX OTNPaBIEHWUA
opraHv3auusaMm noYTOBOM CBA3W;

- 00paboTKM JaHHbK, BKIOYAIOLMX B Ce6A TOMbKO aMuivmn, MeHa 1 OTYECTBa;



- Korga o6paboTKa MepCoHa/IbHbIX [aHHbIX OCYLUECTB/ISETCA B LENAX OAHOKPATHOro
MpomnyckKa Ha TEPPUTOPUIO YHUBEPCUTETA U B MHbIX aHaIOMMYHbIX LIENAX;
- 00paboTKM NepcoHasbHbIX AaHHbIX 6e3 UCMO/b30BaHUA CPEeACTB aBTOMaTU3aLUN.

14. B uensax obecrneyeHns COXPaHHOCTM M KOHDMAEHUMANbHOCT MH(OPMaLUK, CoaepXKalLLien
nepcoHasibHble AaHHbIe, BCe Onepauun no opopMIeHNIO, (hOPMUPOBAHWIO, BELEHWIO U XPaHEHUIO JaHHOM
NHOPMaLUU AO/MKHbI BbINONHATLCSA COTPYAHUKAMM YHUBEPCUTETA, OCYLLECTBAIOLMMN JaHHYO paboTy
B COOTBETCTBMM CO CBOMMMW CNY>XEOHbIMW 06A3aHHOCTAMU, 3a(IMKCUPOBAHHBLIMU B UX AOSKHOCTHBIX
NHCTPYKUUSAX.

15. PeXXum  KOH(MAEHUMANIbHOCTU  NEPCOHa/IbHLIX  [aHHbIX OTMEHSeTCA B C/yyasx
06e3/1MYMBaHns 3TUX [aHHbIX, B OTHOLLUEHUM MEePCOHabHBIX JaHHbIX, CTaBLUMX 06LLEAOCTYNHbIMU, U
MO UCTEYEHUWN 75-N1eTHEr0 CPOKa UX XPaHeHWs, eCIN MHOE He MpefyCMOTPEHO 3aKOHOM.

16. B CTPYKTYpHbIX MoApasfeneHnsxX YHUBEPCUTETa, WUMEKLWMX [LOCTYM K WHGopmaumm,
coflep)kalleil nepcoHasibHble AaHHble, (OPMUPYIOTCS U BeAyTCA MNepevyHn MepCoHasIbHbIX [aHHbIX C
yKasaH/eM perfiaMeHTUpPYLNX AOKYMEHTOB, MeCT XpaHeHUs W fiML, OTBETCTBEHHbIX 3a XpaHeHue u
06paboTKy AaHHbIX.

OcyLLecTBNATL 06paboTKy M XpaHeHMe KOH(UAEHUNaNbHbIX AaHHbIX, HE BHECEHHbIX B MepeyeHb, He
[ONYCKaeTcs.

2. MNOPAAOK OBECINEYEHNA BESOINMACHOCTW NP OBPABOTKE
N XPAHEHWN NMEPCOHAJIbHbIX JAHHbIX, OCYLWECTBINAEMbIX
BE3 NCTOJ1Ib3OBAHUNA CPEACTB ABTOMATU3ALNIA

2.1. O6paboTka MepcoHa/IbHbIX [AaHHbIX, OCyLlecTBsemMass 06e3 WCMONb30BaHWUA CPeAcTB
aBTomMaTmM3auyum, [O/HKHa BECTUCb TakuM 06pa3oM, 4TOObl B OTHOLUEHWM KaHCAOM KaTeropuwu
MePCOHaNIbHLIX  JaHHbIX MOXHO O6blN0  ONpefenuTb  MeeTa XpaHeHWs MNEePCOHaIbHbLIX  AaHHbIX
(MaTepuasibHbIX HOCUTENEen) N yeTaHOBUTL MEpPeYUeHb /nL, OCYLLECTBAAIOLWMX 00paboTKy NepcoHabHbIX
[aHHbIX.

2.2. Mpy  XpaHeHUM  MaTepuanbHbIX  HOeUTeneln  AO/KHbI  CO6MOAATLCA  YCNOBUS,
obecneumBaroLLie COXPaHHOCTb MEPCOHAIbHBIX [aHHbIX W WUCKIHYaroLme HeCaHKLMOHNPOBAHHbIN
[OCTYN K HUM.

2.3. Nuua, ocywecTensiowme 06paboTKy NepCoHasIbHbIX AaHHbIX 6e3 MCNOoNb30BaHWUSA CPeACTB
aBToMatm3aumMm (B TOM uyuCfe /finMLa, OCYLLECTBAsAIOWMe Takylo 00paboTKy Mo Lorosopy c
YHVBEPCUTETOM), AO/DKHbI ObITb MPOMH(OPMMPOBaHbI MUCbMEHHO NOA NOAMUCH O (hakTe 06paboTKM UMK
MepPCOHa/IbHbIX  [aHHbIX, KaTeropusix ob6pabaTbiBaeMblX MNEPCOHANbHLIX [aHHbIX, a Takke 06
0COBEHHOCTAX M NMpaBuiax OCYyLECTB/EHNS TaKoil 06paboTKM.

2.4, MaTepuanbHble HOCUTENM C  MEPCOHaIbHLIMW - [a@HHbIMW  [O/MKHbI  XPaHWUTbCA B
3anupatroLmnxca Ha KN4 MOMeLLEeHMsAX, MeTa//IMYeCcKnX LWkagax, ceidax, MHbIX LKajax, UMeLmX
3anupaemble 6/10K-CeKUUN.

2.5. [O/MKHOCTHBIM - Nnuam, paboTarowmm € NepcoHasIbHbIMU - JaHHbIMK, — 3anpeLLaeTcs
pasrnawarb UHPOPMAaLMIO, COLepXKaLlyto NepcoHabHbIe AaHHbIe, YCTHO WU NUCbMEHHO KOMY Obl TO HY
ObLLIO, €C/IM 3TO He BbI3BAHO C/TY>KEOHOW HEOOX0AMMOCTbLHO.

2.6. He nonyckaetcs 6e3 cornacoBaHus ¢ pyKOBOAMTENEM CTPYKTYPHOrO MoApasfenieHns um
pekTopa opmmpoBaHne U XpaHeHWe 6a3 faHHbIX (KapToTek, (haiifoBblX apXMBOB W Ap.), COAepXaLLmx
NepcoHaIbHbIE aHHbIe.

2.7. Mepegaya NepcoHaNIbHbIX fAaHHbLIX AOMYCKAeTCs TOMbKO B ClyyasiX, YCTaHOB/IEHHbIX
3aKoHOZaTeNnbCTBOM  Poccuitickoil  depepaumn B nopsigke, NPeaycMOTPEHHOM  [LeiCTBYHOLMMU
WHCTPYKLUAMM M0 paboTe CO CMY>KEOHbIMU JOKYMEHTAMU MO NMUCbMEHHOMY MOPYYEHWNIO BbILLECTOALLMX
[OMKHOCTHbIX ML,

2.8. Mepegaya nepcoHanbHbK [aHHbIX He [JOMyCKaeTcd C  WCMNO/b30BaHWEM CPeACTB
TeNeKOMMYHMKALUMOHHbIX KaHa/ioB eBsi3n (TeneoH, Teneakc, 3MEKTPOHHad rmnoyta M T.n.) 6e3
MUCbMEHHOrO Ccornacus CyobekTa NepcoHasnbHbK [aHHbIX, 33 UCK/IHOYEHWEM C/ly4vaeB, YCTaHOB/IEHHbIX
3aKoHoZaTeNnbCTBOM Poccuinickoin deaepauuu.



Mocne NOArOTOBKM M Nepefayn LOKYMeHTa (haiifibl, KoMK, YepHOBUKN JOKYMEHTa NepeHoCATCs
OArOTOBMBLUMM WX [O/MKHOCTHBIM /IMLOM HAa MapKMpOBaHHble HOCUTENW, MpeAHasHavyeHHble A1
XpaHeHNs NepcoHasbHbIX AaHHbIX.

2.9. OTBeTbI Ha 3anNpochl FpaXaaH ¥ OpraH13aumin gaTca B TOM 06beme, KOTOpbIn NO3BONSET
He pasrnawartb B OTBeTaxX KOH(MAeHUMaNbHble AaHHble, 3a UCK/OYEHWEM [aHHbIX, COAepXalluxcs B
maTepuanax 3arnpoca uam ony6/MKOBaHHbIX B 00LLEeAOCTYMHbIX UCTOYHUKAX.

2.10. B yHuBepcuteTe obecrneunBaeTCA pas3fe/lbHOe XpaHeHMe MNepPCOHa/IbHbIX — [aHHbIX
(MaTepuanbHbIX HOCUTENen), 06paboTKa KOTOPbLIX OCYLLECTBASETCS B pasNNyHbIX Lensx. Mpu gukcaumm
MepCoHasIbHbIX [aHHbIX Ha MaTepuasibHbIX HOCUTENAX He [AOMycKaeTcs (uKcauus Ha OLHOM
maTepuanbHOM HOCUTENe NePCOHa/IbHBIX AaHHbIX, e/ 06paboTKN KOTOPbLIX 3aBEA0MO HECOBMECTUMbI.

Mpy HeCOBMECTUMOCTU Lenel 06paboTKM MNEePCOHaIbHBLIX AaHHbIX, 3a()MKCUPOBAHHbLIX Ha OAHOM
maTepuasibHOM HOCWTene, ecnv maTepuasibHblii HOCUTENlb HE MO03BOMAET OCYLLECTBNATL 06paboTKy
NepPCOHa/IbHbIX AaHHbIX OTAENIbHO OT APYruX 3aMKCMPOBaHHbIX HA TOM e HOCUTesie MepCoHasbHbIX
[aHHbIX, LO/MKHbI OblTb MPUHATLI Mepbl MO 06ecrnevYeHno pasfesibHoW 06paboTKM NepCoOHaIbHbIX
[aHHbIX, UCK/THOYatoNLLEe OAHOBPEMEHHOE KOMMPOBAHME MHbIX MEPCOHA/IbHBIX AaHHbIX, He NOoA/IeXxalnx
pacrnpocTpaHeHNO 1 UCMONb30BaHNIO.

2.11. Mpy MCNONb30BaHUM TUMOBbLIX (HOPM AOKYMEHTOB, XapakTep WH(OpMaLMn KOTOpbIX
npegnonaraet WAM LOMYCKaeT BK/IOYEHME B HUX MEPCOHANbHLIX AaHHbIX (fanee - Tunosas gopma),
[O/MKHbI COBN0AATLCS CriefytoLmne YCnoBus:

a) Tunosas popma UM CBSI3aHHbIE C Hell JOKYMEHTbI (MHCTPYKLMA MO ee 3ano/IHEHUIO, KapTOUKW,
PEecTpbl U >KypHasibl) AO/DKHbI COAepXaTb CBeAeHUS O Len 06paboTKM NepcoHaIbHbIX [AaHHbIX,
OCYLLEeCTB/IIEMOA G€3 MCMONb30BaHMS CPeACTB aBToMarm3aumun, (amuanio, KUMs, OTYeCTBO U aapec
cybbeKTa MepcoHasbHbIX AaHHbIX, UCTOYHMK MOMY4YeHWUs MNepcOHaNbHbIX AaHHbIX, CPOKW 06paboTKu
NePCOHa/bHbIX JaHHbIX, NepeYeHb AeNCTBUI C NEPCOHAIbHLIMU AaHHLIMK, KOTOpble ByayT COBEpLUATLCA
B mpouecce ux 06paboTKK, oOLlee OnucaHWe WCMo/b3yeMbIX YHWBEPCUTETOM CMNOCO60B 06paboTKU
NepCOHasIbHbIX AaHHbIX;

6) Tunosas popma LOSKHA MpefycMmaTpuBaTh Mofe, B KOTOPOM CYOBLEKT MepCOHaNbHbIX AaHHbIX
MOXET NOCTaBUTb OTMETKY O CBOEM COr/filacMn Ha 06paboTKy NepcoHasIbHbIX AaHHbIX, OCYLLECTBASAEMYHO
6e3 1Cnosb30BaHUA CPeACTB aBToMaTU3auun, - Npu He06XOAMMOCTU NOMTYHEHUS MUCbMEHHOIO COracus
Ha 06paboTKy NepcoHasIbHbIX JaHHbIX;

B) Tunosas (hopma AO/DKHA OblTb COCTaBfieHa TakuM 00pa3oM, 4YTOObl KaXAbliA U3 CYy6beKTOB
MEPCOHATLHBIX AaHHbIX, COAepXalmnxcs B AOKYMEHTE, MMeS BO3MOXHOCTb O03HAKOMMUTBLCA CO CBOUMM
NePCOHa/IbHBLUM [aHHbIMW, COAepPXalUMMNCA B [AOKYMEHTe, He Hapyllas npaB M 3aKOHHWUK WHTEpPecoB
NHbK CYObEKTOB NEPCOHaNbHbK JaHHbK;

r) Tvnosas (opma [O/HKHa WCKNOYaTb O0ObeAMHEHWe Mofiei, npefHasHauyeHHbK [ANs BHECEHMS
NepcoHa/IbHbK AaHHBK, Lenn 06paboTKM KOTOPLK 3aBel0MO HECOBMEETUMBI.

2.12. Mpy BeAeHWN >KYpHaOB (PeecTpoB, KHUT), COAepXalimX MNepcoHaNlbHble [AaHHbIE,
HeobXo4uMble NS OLHOKPATHOro Mponyeka Cy6bekTa MnepCcoHa/IbHbK [AaHHbK Ha TeppuToputo
YHUBEPCUTETA, NN B UHbIX aHANOTUYHbLK LensX, LO/MKHbI CO6NI0AATLCS CefytoLmne YCIoBumS:

a) HeobXoAMMOCTb BefleHUsi TakKoro XypHana (peecTtpa, KHWUrK) [o/MKHa ObiTb MpeayCMOTpeHa
NOKa/IbHbIM aKTOM YHUBEPCUTETA, COAepXalumM CBeAeHUs O Lenn 06paboTKu nepcoHaNbHbK JaHHbK,
ocyllecTB/ifsieMon 6e3  MCNOMb30BaHWA CPEeLCTB  aBToMaTu3auuu, Crnocobbl (uKcauum W COCTas
MHopMaLMK, 3anpalinBaeMor Yy CyobekTOB NepcoHabHbK faHHbK, nepeveHb nuy, (MOMMEHHO WA No
[OO/MKHOCTAM), MMEKLWMX AOCTYN K MaTepuasibHbIM HOCUTENIIM UM OTBETCTBEHHbLIX 3a BefeHVe U
COXPaHHOCTb XypHasa (peecTpa, KHUru), CPoKM 06paboTKM NepcoHasibHbK fJaHHbK, a TakKe CBeAeHUs 0
nopsiike npornycka Cyb6bekTa MNepcoHasbHbIX [JaHHbK Ha TeppuUTOpUIO  YHuBepcuteTa 6e3
MOATBEPXKAEHMS MOL/MHHOCTM  MEPCOHaNIbHbK  [aHHbIX, COOOWEHHbK CYObLEKTOM MepPCOHaIbHbK
[AaHHbK;

6) KonuMpoBaHVe COAepXKallenca B TaKMX D>KypHanax (peecTpax, KHUrax) WHQopmaumnm He
[OnycKaeTcs;



B) MepcoHa/IbHble [aHHble KaXKA0ro CybbeKTa NepcoHasibHbIX AaHHbIX MOTYT 3aHOCUTLCA B TaKOWA
KypHan (KHUry, peecTp) He 60nee OAHOro pasa B KaKAOM Cydae npornycka CybbekTa NepcoHasbHbIX
[aHHbIX Ha TEPPUTOPUIO YHUBEPCUTETA.

2.13. PaboTHMKM CTPYKTYpPHbIX MNoApasfeneHnii B paboTe A0/HKHbI PYKOBOACTBOBATLCA (HOPMOM
YKypHana yyeTa o6palleHnii CyobeKTOB NepcoHaIbHbIX AaHHbIX 06 03HAKOMJIEHWUM C UX NEePCOHAIbHBIMM
JaHHbIMU B (befepasibHOM rocyfapCTBEHHOM 00pa30BaTe/IbHOM YUPEXEHUM BbICLLIEro 06pa3oBaHus
«BYPATCKUIA roCyapCTBEHHBIA YHUBEPCUTET».

[ns BefeHns XXKypHana yyeTa obpalleHnin cCyobeKToB NepCOHasIbHbIX AaHHbIX 06 03HAKOM/IEHWNM C UX
MepCcoHa/IbHbIMU  [JaHHBbIMWU B CTPYKTYPHOM MOApa3fenieHnn Ha3Ha4yaroTCcAa nLa, OTBETCTBEHHble 3a
BefleHNe 1 XpaHeHue XKypHana y4yeTta o6palleHnii CyObeKTOB NepCoHabHbIX AaHHbIX 06 03HAKOM/IEHUM
C VX NePCOHa/TbHBbIMU LaHHbIMM.

XypHan y4eTa o6paljeHWiA CyObEeKTOB MEPCOHaIbHLIX fAaHHbIX 06 O3HaKOMIEHUM C  UX
NePCOHa/IbHbIMU  fA@HHbIMWU  [O/DKEH ObITb MPOHYMEPOBaH, MPOLUHYPOBAH W CKpPersieH MOANUCHI0
PYKOBOAUTENA CTPYKTYPHOrO NogpasfeneHuns.

XpaHeHwue XXypHana yyeta obpalleHnin CyobeKToB NepcoHasIbHbIX AaHHbIX 06 03HAKOM/IEHUU C WX
NepPCOHa/IbHLIMU AaHHBIMU JO/MKHO UCKNHOYaTh HECAHKLMOHUPOBAHHBIW AOCTYM K HEMY.

2.14. [nsa 06paboTKN pasINUHbIX KaTeropuMin nepcoHasibHbIX [LaHHbIX, OCYLLECTB/ISeMOn 6e3
MCNOMb30BaHNSA CPeACTB aBTOMaTM3aumu, LN KaK4OW KaTeropun MepCcoHasIbHbIX [aHHbIX [0/KeH
MCNONb30BaTLCA OTAE/NbHbIA MaTePUasIbHbIA HOCUTEb.

2.15. YHUUTOXeHNe unn 06e3nnymnBaHme 4acTu NepcoHasIbHbIX AaHHbIX, eCv 3TO AOMYCKaeTCs
maTtepuanbHbIM HOCUTENIEM, MOXET MPOU3BOAUTLCS CNOCOOOM, UCKNOYAIOLWMM AaNbHENLLY0 06paboTKy
3TUX MEepPCOHaNIbHbIX AaHHbIX, HO C COXpPaHeHWEM BO3MOXHOCTU 06pabOTKM WUHbIX [aHHbIX,
3a()MKCMPOBAHHbIX Ha MaTepuanbHOM HocuTene (yaaneHue, BbiMapbiBaHUE). Y TOUHEHME NepCoOHaIbHbIX
[aHHbIX NPU OCYLLECTBIEHUN UX 06PaboTKM 6e3 1CNO/Mb30BaHNSA CPeACTB aBTOMAaTMU3aL MU NPOU3BOAUTCS
nyTeM OOHOBMIEHUA WU U3MEHEHWA [aHHbIX Ha MaTepuaibHOM HOCUTENE, a eCcv 3TO He [OMyCKaeTcs
TEXHUYECKMMWN OCOGEHHOCTAMU MaTePUasIbHOIO HOCUTENS, - NYTEM (PUKCaLMM Ha TOM Xe MaTepuaibHOM
HOCKTeNe CBEAEHNIN O BHOCUMbIX B HUX M3MEHEHUSAX, NMMO0 MyTeM U3rOTOB/IEHNS HOBOr0 MaTepuasibHOro
HOCUTENA C YTOYHEHHbIMW MEPCOHA/IbHLIMU AaHHbIMW.

2.16. Nnua, vMetowme OTHOLLEHME K paboTe C MepCOHaNbHbIMU AaHHbIMMW, AO/MKHbI ObiTb B
0653aTe/IbHOM MOPsAKe 03HAKOM/EHbI NOJ, PacrucKy ¢ HacTosLen VIHCTpYKLMeN.
2.17. Nnua, ocyuwiecTBnstowme 06paboTKy M (MM) XpaHeHWe MEepPCOHa/IbHbIX AaHHbIX B

YHuBEpcUTETE, HECYT OTBETCTBEHHOCTb 3a 0GECreveHne UX MH(OPMaLMOHHOW 6e3onacHocTh. Jlua,
BMHOBHbIE B HAPYLLEHUM HOPM, PETYNMPYIOLLMX 06paboTKy U XpaHeHre NepcoHabHbIX AaHHbIX, HECYT
FPaXAAHCKYI0, YrOMOBHYIO, aAMUHUCTPATMBHYIO, AUCLMNIMHAPHYIO W WHYH NpeLyCMOTPEHHYIO
3aKOHOAATEeNbCTBOM Poccuiickoii deaepaLym 0TBETCTBEHHOCTb.

3. MNOPAAOK OBECIEYEHWNA BESOTNACHOCTWN NP OBPABOTKE
N XPAHEHWN NMEPCOHAJIBHBIX JAHHbIX, OCYLLECTB/TAEMbIX
C NCIMOJIbSOBAHVEM CPEACTB ABTOMATU3ALNA

3.1 Be30nacHOCTb MEepPCOHaNbHbIX [aHHbK MpU KX 06paboTKe B aBTOMATM3MPOBAHHbIX
MHAOPMaLMOHHBIX CUCTEMAaX 06ecneumBaeTcs C MOMOLLbIO CUCTEMbI 3aLLUThbI NEPCOHANbHBIX AaHHbIX,
BK/OYatOLLEell OpraHM3aLMoHHble Mepbl U CPeACTBa 3alMTbl UHAOPMALMK, a TaKKe MCMoNb3yemble B
MH(OPMALMOHHO CCTEME MHOPMALIMOHHbIE TEXHONOT .

3.2. [0NyCcK [OMKHOCTHBIX ML, K 06paBoTKe MepPCOHarbHbIX aHHbIX B aBTOMATW3MPOBaHHOM
MHAOPMALMOHHON cuCTeMe OCYLLECTBASETCA Ha OCHOBAHMM COOTBETCTBYHOLUMX paspeLiuTeNbHbIX
[OKYMEHTOB 1 KNtoueii focTyna (naponei).

3.3 Pa3melllgHMe  aBTOMATM3MPOBAHHbIX  MH(POPMALMOHHLIX  CUCTEM,  CheuuanbHoe
060pY[0BaHNE M OpraHM3aLMs C UX WUCMOMb30BaHWEM PaboTbl C MEPCOHAIbHBIMU AaHHBIMW AO/MKHbI
o6GecrneunBaTb COXPaHHOCTb HOCUTENEd NepcoHanbHbIX AaHHbIX W CPEACTB 3alWThl MHGopMaUuK, a



NOKE UCKHOYaTb BO3MOXHOCTb HEKOHTPONIMPYEMOro npebbiBaHMs B COOTBETCTBYIOLMX MOMELLEHUSX
.FOCTOPOHHMX ML,

3.4. KomnbloTepbl M(MAM)  3MEKTPOHHbIE MankW, B KOTOPbIX cogepxatca ainibl ¢
NepPCOHa/IbHLIMU [JaHHbIMU, A1 KaXKAOro nosib3oBateNis A0/HKHbI ObITh 3aULLeHbl UHANBUAYASTbHBIMM
naposisiMm AocTyna, CocTosAWMMN 13 6 1 6o/ee CMMBO/IOB. PaboTa Ha KOMMbIOTEPax C NepCOHabHbIMM
AaHHbIMM 6e3 naponein AocTyna Wan Mof YYXXMMWU, a paBHO OOLWMMK (OAMHAKOBLIMM) MaponsMu, He
[onycKaeTcs.

35. Mepecblnka NepcoHasbHbIX JaHHbIX 6e3 MCMOo/b30BaHWS CreuuaibHbIX CPeACTB 3aliuThbl
Mo 06LLEAOCTYMHbIM CETSIM CBA3W, B TOM Yncie VIHTEPHET, He A0MNyCKaeTcs.

3.6. TexHuuyeckne v MporpammMHble CpefcTBa AO/MKHbI YAOBNETBOPSATbL YCTaHaBMBAaEMbIM B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoli defepauum Tpe60BaHMAM, 06eCneUMBatoLLIMM 3aLuUTy
VHhopMaLmun.

3.7. Mpy 06paboTKe NepcoHaNbHbIX AaHHLIX B UH(OPMALMOHHOW CMCTEME MO/b30BaTENAMU
[IO/MKHO BbITb 06ECMEYEHO:

- MCNoMb30BaHMe MpeAHa3HayYeHHbIX A1 3TOro pasgenoB  (KaTasnoroB) HoOCUTenel
NHopMaLMK, BCTPOEHHbIX B TEXHUYECKME CPEACTBa, UM CbeMHbIX MapKMPOBAHHbIX HOCUTESEN;

- HeaonyLleHne (hn3nyeckoro BO3eCTBUSA Ha TEXHUYeCKne cpeacTBa
aBTOMATM3MPOBaHHOM 06pabOTKM MEPCOHa/IbHLIX AaHHbIX, B pe3y/ibTaTe KOTOPOro MOXET ObITb
HapyLLUEeHO UX PYHKUMOHUPOBaHNE;

- MOCTOSAHHOE ~ UCMO/Ib30BaHWe  aHTMBUPYCHOro obecredyeHns  An1s  OBGHapy>XeHus
3apaXeHHbIX  (painfioB M Hesamed/IMTeNlbHOe  BOCCTAHOB/IEHME  MEPCOHANIbHBIX  [AaHHbIX,
MOAN(PULMPOBAHHLIX NN YHUYTOXEHHbIX BCNEACTBIE HECAHKLMOHMPOBAHHOIO A0CTYMa K HUM;

- HeAonyLleHne HecaHKLUMOHUPOBAHHBIX BbIHOCA U3 MOMELLEHWIA, YCTaHOBKM, NOAKNHOYEHNS
060pyf0BaHNs, a TaKXKe YAaneHus, UHCTaNALUM UM HACTPOKM NPOrpaMMHOro obecrneyveHus.

3.8. Mpn 06paboTKe NEepPCOHa/IbHLIX [AaHHbIX B aBTOMAaTM3UPOBAHHOM WMHHOPMALMOHHON
cucTeMe paspaboTunmKamy U afMUHUCTPATOPaMM CUCTEM [O/DKHbI 06ecneynBaThCs:

- 06ydeHne 1L, UCNOMb3YHOLWMX CPeAcTBa 3alMTbl UHOPMaL MK, MPUMEHSEMbIE B
aBTOMaTM3MPOBaHHbIX MHOPMALMOHHBIX CUCTEMAX, NpaBuIaMmn paboTbl C HUMMK;

- yyeT MU, [AONYLEHHbIX K paboTe C MNepPCOHaNbHbIMM  [JaHHbIMUA B
aBTOMaTM3MPOBAHHOWN MH(OPMAaLMOHHO cuCTeMe, NpaB 1 Naponeit 4OCTyna;

- YYeT MPUMEHSIEMbIX CPEeACTB 3alMTbl  MHGOpPMaLuK, 3KCnayaTaumoHHOW ©
TEXHUYECKON JOKYMEHTaL MU K HUM;

- KOHTPONb 3a COGMIOfEHVEM  YCMOBWUIA  MCMONb30BaHWS  CPEACTB  3alluThbl
nHhopMaL MK, NPeayCMOTPEHHBIX 3KCMNJTyaTalMOHHON 1 TEXHUYECKON [OKYMeHTaLWeN;

- OnuncaHmne CUCTEMbI 3aLWMTbl NEPCOHANbHbIX AaHHbIX;

- MHble TPebOBaHMS MO 3aWyUTe MNEPCOHa/IbHbIX  AaHHbIX, YCTaHOBMEHHbIX
NHCTPYKUMAMU Y HUBEPCUTETA MO MX UCMONb30BAHMIO W 3KCMyaTauum.

3.9. OcobeHHOCTM 0b6ecneyeHnss 6e30nNacHOCTM  MHGOpMaUMM U KOH(UAEHUMATBHOCTH
MepPCOHa/IbHbIX  AaHHbIX, CBSi3aHHble C  WCMO/Ib30BaHWEM  KOHKPETHbIX  aBTOMAaTU3MPOBaHHbIX
MH(OPMALMOHHBIX CUCTEM, OMPEAENAtOTCS OKabHbIMW HOPMATMBHLIMM JOKYMEHTaMN YHMBEPCUTETA,
PErNaMeHTUPYIOWMMI  NOPAAOK UCMO/b30BaHUS YKa3aHHbIX WHMOPMAUMOHHbLIX CUCTEM, a Takxke
3KCN/yaTaUMOHHOMW U MHCTPYKTMBHOW [OKYMEHTALMEN, KacatoLLencs TEXHUYECKMUX CPeacTB 06paboTKm
NepCoHasIbHbIX AaHHbIX B paMKax KOHKPETHOW aBTOMaTU3NPOBAHHON MH(OPMaLMOHHON CUCTEMBI.

4. MNOPAAOK YYETA, XPAHEHUNA N OBPALLEHUA
CO CbEMHbIMWN HOCUTENAMW NMEPCOHAJIbHBbIX JAHHbLIX
(MX TBEPABIMW KOTTNAMN), A TAKXKE X YTUJTUSALINI

4.1. Bce Haxofswmecs Ha XpaHeHUN U B 06paLLeHNM CbeMHbIE HOCUTENIN C NepPCOHa/IbHbIMU
JAaHHbIMK nofnexat Y4Yéty. Kax/blii CbeMHbIA HOCUTENb C 3anucaHHbIMWU Ha HEM MNepCOHasIbHbIMU
[aHHbIMU [O/IKEH UMETb 3TUKETKY, Ha KOTOPOI YKa3blBaeTCs €ro YHUKa/bHbIA YUYETHbIA HOMEP.



4.2. YUeT 1 Bbljayy CbeMHbIX HOCUTE/EN NEePCOHaNIbHLIX AaHHbLIX MO YTBEPXAEHHOW (hopme
OCYLLECTB/ISKOT PabOTHNKN CTPYKTYPHbIX NOAPa3fe/ieHNi, Ha KOTOPbIX BO3/10XKEHbI PYHKLUMN XpaHeHNs
HOCUTENeil NepcoHasbHbIX [aHHbIX. PabOTHUKM YHUBEPCUTETA MOMYYatOT YYTEHHbIA CbEMHbIVA
HOCUTE/b MEPCOHa/bHBLIX AaHHbIX OT YNO/HOMOYEHHOrO nua ANs BbINOAHEHUS paboT Ha KOHKPETHbIN
cpok. MMpy nonyyeHUV AenatoTCA COOTBETCTBYIOLME 3aMMCU B XKypHase yyeTta. 0 OKOH4YaHWM paboT
Mo/ib30BaTe b CAAET CbEMHbIA HOCUTENb 15 XPaHEeHWst YNOSTHOMOYEHHOMY [LO/MKHOCTHOMY UL, O YeMm
[ienaeTcs COOTBETCTBYHOLLLAA 3aMnCh B XKypHAse y4eTa.

4.3. He fonyckaetcs:

- XpaHeHWe CbeMHbIX HOCUTENel C NepcoHaIbHbIMU LaHHbIMW BMECTE C HOCUTENAMM
OTKPbITOA MH(opMaumKn, Ha paboumx ctonax, nMMb6o ocTaBleHne KX 6Ge3 npucMoTpa uau
nepefava Ha XpaHeHue Jpyrum nunuam;

- BbIHOC CBEMHBIX HOCWUTENIEd C MNEepCOHaNIbHBIMU  AaHHBIMU U3 CNYXKEOHbIX
NMoMeLLeHNn ana paboTbl C HAMKU Ha fOMY, B TOCTUHMLUAX U T. 4.

4.4, [Mpu oTnpasBke Wnn nepefaye NepCcoHasIbHbIX AaHHbLIX agpecaTaM Ha CbeMHble HOCUTeNu
3anucbiBaloTCAa TONbKO MpefHa3HayeHHble agpecaTaM faHHble. OTnpaBKa MNepcOHaIbHbIX [AaHHbIX
afipecataMm Ha CbeMHbIX HOCUTENAX OCYLLEeCTBSETCA B MOPALKe, YCTaHOB/IEHHOM [18 [AOKYMEHTOB,
nverowmx rpud «4CM» (ans cny>kebHOro nosb3oBaHus). BbIHOC CbeMHbIX HOCUTENEN NePCOHa/IbHbIX
JaHHbIX 4N8  HENnoCpefCTBEHHOW Mepedayun afpecaty OCYLECTBASETCA TOMbKO C  MUCbMEHHOMO
paspeLleHns PyKOBOAUTENS COOTBETCTB)UOLLEr0 CTPYKTYPHOr0 NnojpasaenieHns YHueepcuteTa.

4.5, O (hbakTax yTpaTbl CbEMHbIX HOCUTENEN, COAepXaliMxX MepcoHaslbHble AaHHble, 160
pasrnaweHuns, eofepXXawmxcs Ha HUX CBEeLEeHWIn HeMe[/IEHHO CTaBMTCA B W3BECTHOCTb PYKOBOAWTENb
COOTBETCTBYIOLLEr0 CTPYKTYPHOro noApasgeneHns YHusepcuteta. Mo gaHHOMY (akTy MpoBOAUTCA
cny>ebHas npoBepka.

Ha yTpayeHHble HOCMTeNnn cocTaBnseTca akT. COOTBETCTBYHOLLME OTMETKM BHOCATCA B XXYpPHasbl
y4yeTa CbeMHbIX HOCUTENEN NePCOHASbHBIX AaHHbIX.

4.6. CbeMHblE HOCUTENIM MEPCOHA/IbHbIX [aHHbIX, MpuWeawne B HErogHOCTb, WK
OTCNY)XUBLUME YCTaHOB/EHHbIN CPOK, MOA/eXaT YHUUTOXKEHNIO. YHUUTOXEHNE CbeMHbIX HOCUTENEN C
KOH(MaeHUMaIbHOW MH(OopMaLMein OCYLLECTBNSETCA COOTBETCTBYHOLLEA KOMUCCUENR, COCTaB KOTOPOW
YTBEPXKAAETCA MpPUKa3oM pekTopa YHuBepcuteTa. 10 pesynbratamM  YHUYTOXEHUS HOCUTENeN
COCTaBNSETCH aKT YTBEPXKAEHHON POPMbI.

4.7. Mpy ocyuwiecTBneHMN 06paboTKM MePCOHa/IbHbIX [aHHbIX C WCMO/b30BaHWEM CPeACTB
aBTomMaTu3aumMmn Ana  Kakaom WHPOPMaLMOHHOW CUCTEMbI MEPCOHANbHLIX AaHHbIX [JO/MKEH ObITh
HasHayeH agMuHUCTpaTop, a A1 CUCTEM BbICOKMX KNacCoB - TakXKe afAMWUHWUCTPATOp CUCTEMbI
6e30nacHoOCTU. TexHunueckoe o6cnykuBaHne  000pYLOBaHWA  [O/MKHO  OCYLLECTB/IATLCA
COOTBETCTBYHOLLMM 06CNYXXMBAKOLLMM NEPCOHAIOM.
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